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LIBRARY REGULATIONS
AND POLICIES

In the first weeks of work, the

Turnitin policy was written by
new staff of Library.

The policy was passed review and
approved by head staffs.

Library Policy
Library Use Policy

Collection Development Policy

Library Committee Policy

All policies are available on the official
website of the SDU:

sdu.edu.kz/library-new
pms.edu.edu.kz

Purposes

This Regulation aims to provide rules for the use of
the Scientific Library of the University named after
Suleyman Demirel (hereinafter - the University)
(hereinafter - the Library) and to regulate the general
procedure for the organization of services.

This rule applies to the library staff and library readers
of the University and applies only to these groups.



LIBRARY STAIFIF

PERSONAL RECRUITMENT AND SELECTION:

In library, cataloging is the process of creating
metadata representing information resources, such as
books, sound recordings, etc. Cataloging provides
iInformation such as creator names, titles, and subject
terms that describe resources, typically through the
creation of bibliographic records.

The Reader's Service Desk is responsible for
overseeing the physical opreparations of nhew
materials for circulation, fulfilling interlibrary
loan requests including book club sets, etc.
This position is also responsible for READER'S
identifying and interpreting user needs;

providing library and database assistance SERVICE DESK
services to readers directly, or online.

SELECTION CRITERIA:

e |[ELTS - 7.5 and more
e NU Alumni Graduates
e Bachelor and Master Degrees
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DIRECTOR

AKBOPE SIKINBAYEVA

MSc. in Educational Leadership: Higher
Education, Nazarbayev University

SPECIALIST
KUMISSAY HAMITOVA

Kazakh State Women's Pedagogical University,
Faculty of History and Library

EXPERT
AIGERIM ABZALKHANOVA

BSc. in Mathematics,
Nazarbayev University

EXPERT

ARAY TLEKEYEVA

MSc. in Educational Leadership: Higher
Education, Nazarbayev University
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SUBJECT LIBRARIANS

In the Distance Education Learning, the Subject
Librarians provide the following online services:

For Instructors:

e Acceptance of applications from
Instructor for the purchase of the
literature;

e Consultation through the email In
finding specific materials and
necessary resources for the course;

e Supporting instructors’ courses by
conducting online training for
students (via Webex platform or in
the recorded format) during the
lecture or after the class.

Faculty of Engineering
and Natural Sciences

Faculty of Law and Social -  Faculty of Education and

SDU Business School

For Students:

e Consultation through the email in
finding specific materials and
necessary resources for the course.

e Conducting online training for
students (via Webex platform or in
the recorded format).

° Centre for Multidisciplinary
Education

Department of Science

Sciences : Humanities Sciences
Email of SL: Email of SL: Email of SL:
aigerim.abzalkhanova aray.tlekeyeva akbope.sikinbayeva
@sdu.edu.kz @sdu.edu.kz @sdu.edu.kz




ONLINE TRAINING

LIBRARY ORIENTATION SESSIONS:

Staff of SDU Scientific Library has conducted online training for
students and professors in the first weeks of study, during the

orientation session.

The languages of presentations were English and Kazakh.
The iInformation about the library itself, about its services and

working hours were provided during the session.

CAY ctypaeHTTEpiHe apHanfaH
KITANXAHAHbIH BAFAAPJIAY CECCUSACHI

libraryi@sdu.edu.kz

@ & [« OO

Figurel. Orientation session presentation in Kazakh

SDU Library purpose -

The SDU Library aims to arrange access to library
resources and services that meet readers’ academic,

research, and recreational needs.

library@sdu.edu.kz

Figurel. Orientation session presentation in English

All videos are available on Library YouTube Channel: sdu_library




WEEK OF ONLINE
IRVANINIINIE

TOPICS OF ONLINE SESSIONS:

- Turnitin Platform at SDU;

- Plagiarism and how to avoid it;
- SDU Databases and how to use them;
- Citation Styles;

- Effective email communication;

- Professional Letter Writing;

- How to write a research paper, part 1-3.

S3Y S3Y
LIBRARY LTERARY

WEEK OF ONLINE TRAINING WEEK OF ONLINE TRAINING
Topic: Turnitin platform at SDU Topic: Databases and how to use them
Date and time: October 13, 2020 at 5 pm Date and time: October 14, 2020 at 5 pm
Webex Platform Webex Platform

Expert of Scientific Library

Expert of Scientific Library

During the 'Week of Online Training', 9 online sessions
were held by speakers.

Number of participants for one week was about 320.

Each online training was recorded, uploaded to
the Library YouTube Channel and sent by email.
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The special guests for the ‘Week of Online Training' were invited.

S3Y

NAZARBAYEV LIBRARY
UNIVERSITY -

g " = N
NAZARBAYEY
MIVERSIT
LIBRARY

LIBRARY

WEEK OF ONLINE
TRAINING

WEEK OF ONLINE
TRAINING

Guest Speaker:
DUISHON SHAMATOV

Topic: Effective email communication
Date and Time: October 15, 2020 at 5:00 pm

Webex platform

GUEST SPEAKER:
YELIZAVETA KAMILOVA

TOPIC: CITATION SOURCES
Date: October 12, 2020
Webex platform

DUISHON SHAMATOV YELIZAVETA KAMILOVA
An associate professor of Graduate An expert-manager at
School of Education Nazarbayev University Library,
at Nazarbayev University Master of Library Science
Meet your English

Support teacher..

Hi, my name is Leila Francisco. I am from
Semey, East Kazakhstan. I am an 8th grade
English Teacher in Central California USA.

My education: Bachelor of Foreign Language
Teaching and Master of International
Relations. (KIMEP University)

Professional experience: 5 years. El Sausal
Middle School.

LEILA SARTAYEVA-FRANCISCO

International English Teacher,
Central California USA
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SOCIAL PROJECTS

Dear reader,

Hello!

Welcome to Social

Network Channel of SDU
Scientific Library.

How can | help you?

Best regards,
Your Library



Project 'Art Lit Challenge' involves a creative approach of
awakening interest In reading books among the SDU

community.

Date: October 20 - November 5, 2020

IR y g
| iy

T e




ART LIT CHALLENGE

About 20 people participated in the Art Lit Challenge.

The main idea of the challenge is to make a photo wth a book cover
where the face of the author, hero, popular people are imaged.

The best top 3 challenge photos were revealed. The winner was
chosen by voting system through the Instagram social network of
SDU Library.

3rcl place

TOIGAZINA AKNIYET MARZHAN ATYGAYEVA DASTAN ALTAY
Peagogical Faculty Translationa Studies Faculty of Law and
Master Degree student 1st year student Social Sciences

1st year student
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Purpose:
Improve English skKills;
Sigfef[e

idents In hetworking with

creative and




CHOSEN BOOK

To choose the book for reading among the
participants, the survey was taken through
the social networks.

As a result, the readers chose the book
“The Little Prince", which was leading in
terms of the collected votes.

BOOK CLUB

Book: The Little Prince

The pdf format of the book was
shared in Telegram Channel of
SDU Library (@sdu_library).

WINNERS

‘‘‘‘‘‘‘‘‘

P i

AINUR RSALINA

SHAKHZAD ASSYM

The most active member

The best critical point
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SDU Scientific Library has the E-resources in the
form of subscriptions and trials.

e Users may get remote access by the registration
through the university ¥ domain  address
(@sdu.edu.kz)

THE CURRENT DATABASES:

PMbOb

THE NATIONAL LICENSED DATABASES:

@ SpringerLink

SO DE ° e
PR THOMSON
g ADE Z 4 SoRE N W e

REUTERS®
LSEVIER
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NEW SUBSCRIPTION

Starting from October 22 till 3
December 22, 2020 at SDU Library

Taylor & Francis Group

an informa business

has run trial access to Taylor&Francis
databases. T&A is an international e
company in England that publishes

books and academic journals in all

major subject areas.

Website: taylorandfrancis.com

To get login and password, please
write email to library@sdu.edu.kz

On November 18, 2020, the webinar

e Taylor & Francis "How to use databases of T&A Group"
Taylor & Francis Group was held by guest-speaker.

On this training participants looked
How to use databases of at the databases of e-books that SDU
Taylor and Francis Group? University has access to, also the
information on how and where to

find resources were considered.

Speaker: Yerkhanov Bakdaulet
Date and time: November 18,2020 at 3:00 pm Moreover they dwe“ on the features
e of loading and saving books.

On October 22, 2020, the webinar EBSCO
npE n I @"

E-books at SDU" was held by an organizer é}{ @(‘ cBooks
of EBSCO company.

Webinar: “E-books at SDU.
Search, reading, quoting”.

The information how to search, find and
save Mmaterials from the EBSCO website

was considered. CEa—)

All video recordings are available on
Library YouTube Channel (sdu_library).

Date: October 22, 2020
Time: 16:00




LIBRARY SOCIAL NETWORKS

sdu_library @ T

51!) 33 1038 1263

LIBRARY My6nukaummn Moanucumkn ognuUcKm

SDU Library ¥

COY KitanxaHacsbl

SDU Library

bubnuoteka CLY

e +7 (727) 307 95 65 (int.116... ewé
onlinesdu.webex.com/meet/library
MokasaTb nepesopf

PepakTupoBaTtb npodunb

Online traini... Art Lit Book Club Vacancy! Announcem...
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Instagram: @sdu_library
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@ 133 Aigerim, 12:54

Telegram Channel: sdu_library

< SDU Library S )

IMABHASA BUOAEO  NMNEWIUCTDI KAHA/IbI 0

semm o SDU Library
:l 17 noAnuCcYMKOB
IBRAR " noanucaTtbes
R S -
SHORT LOAN x
S,
v

A short loan book:
= can only be used in the Library

= has a sticker on the spine of the
book to identify it on the shelf.

53\, Orientation Session for SDU Students 2020
. SDU Library - 43 npocmoTtpa - 1 Mecsal Ha3ag

Bce Bnaeo

Announcement of SDU
Library New Online

Catalogue
11 npocmoTpoB - 1 Mecsal Ha3af

YouTube Channel: sdu_library

Follow us on our social
networks and do not miss
the news!




OFFICIAL WEBSITE

e Library web page on the official website of SDU.
e General information about Library, its services and policies
are provided there.

Website:
sdu.edu.kz/library-new

e Library Staff and SDU Automation Department as a team
worked and still working on a big project. They created new
official website of SDU Library , where online catalogue is
available.

C @ librarysduedukz A O #

About EN -~ ‘ Login |
LIBRARY

Jooks & Med a E-resources | website:
- - library.sdu.edu.kz
@ He sawmwuero | library.sdu.edukz/search ma v 0
- %:J\ ot &4+
The website will be -
integrated with: —"'
» EZproxy .
e Springshare . -

Baooks 1 available

Filber
Sooks . The return of Sherlock Holmes




GENERAL FUND OF BOOKS

The SDU Llbrary has: l

- 26626 book titles (107361 copies);
- 665 electronic publications (1346 EBSCOhost
copies);

- 504 periodicals (1545 copies).

Today's library fund: 27795 titles. ‘-
»« EBSCO provides 200,000 electronic ’
books for Library users.




TEXTBOOK ORDERS

At the beginning of each semester, SDU Scientific
Library sends a letter to instructors to purchase
new literature for their subject.

Textbook orders request/ )KaHa oKynbiKTapfa Tancbipbic / 3aka3 y4ebHMKOB Inbox x
~ SDU Library <library@sdu.edu kz>

Dear SDU Instructors,

The SDU Scientific Library is collecting a list of textbooks and books for the Spring Semester-2021. Please, fill out the Excel document "Textbook orders/SDU Library”
for your faculty by indicating the new books from your syllabus or which you would like to recommend for the students and see in the Library.

https://docs.google.com/spreadsheets/d/1-nMd5IZfWLYWDD1jE9E4wqiGeb8;jiBi0cpvaNRjUWp8/edit?ts=5f71787c#gid=1956505138

Note: Library provides a list of books that you may order (file is attached). Instructors may recommend an unlimited number of books. In order to acquire quality
literature, the content of the book will be analyzed based on data from worldcat.org and amazon.com.

Deadline: 10.10.2020
The books that you ordered for the Fall Semester have been sent for purchase. Arrival is expected within 1-2 months. The Library will notify about the arrival of books

through corporate mail.

Best regards,
Scientific Library

Figure 3. Textbook orders letter
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faculty must fill out a list of new
literature for purchase Iin the sent excel
document before the deadline.

e In total, 320 titles were requested for purchase
from faculties.

e Approximately 218 titles (277 copies) were paid
for purchase in this semester and have already
been provided to the SDU library.

e National Translation (¥nT1TbiK aygapma) sent 30
titles of 86 copies each for the SDU Library.
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CATALOGING
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WE'RE
LOOKING
FOR YOU!

The SDU library is recruiting student assistants

for the "E-Library: Cataloging” project.

This position requires:
e perseverance
» concentration
» data analysis skill
£« ability to search for data and necessary information in English
» basic PC knowledge

We are looking for students who:.
» live in Almaty and / or in Kaskelen
» study in the 2-4th year of study:
» have an average GPA score of at least 3.4 / 4.0;
e are responsible
+ good command of English: IELTS 6.5.

If you are interested in this vacancy, send your resume to
library@sdu.edu.kz

WORKING CONDITIONS WILL BE DISCUSSED DURING THE INTERVIEW.

SDU Scientific Library has recruited about 15

student

assistants for the "E-Library

Cataloging" project.

About 10-15 students are working now.

For one day one student should complete
Mminimum 10 books.

Each student works at least 4 hours per day.
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Space for study
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TRANK YOU
HOREBIEIINIGRVVAIN LRS!




